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1. Go to Toastmasters.org and click log in.  

 
 
 

2. Log in using your credentials. If this is your first time logging in, use the “Forgot Password” link to set up 
your credentials.  

 

 
 

 
3. Click on the “Leadership Central” tab, and then Click on “Club Central.” 
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4. The list of clubs for which you hold an office will show on the screen. Click the appropriate tile for the 
club you wish to update.   

 
 
 

5. Click “Club Officer Assignment.” 

 
 

6. Pick each club member name as appropriate from the drop down menu for each office. Set the “Term 
Start Date” and “Term End Date” dates for the correct term. Click “Save” when your updates are 
complete. 
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7. Once you click “Save,” a confirmation message will appear at the top of the screen.  
 

 
 


