 (Club Name) TOASTMASTERS CLUB #____
GETTING STARTED: IMPORTANT INFORMATION
Welcome to the ___________Toastmasters Club!  Our club is dedicated to helping you achieve your goals.  We offer a proven system for success along with support and encouragement from the membership along the way!  
our club.the various leadeIn the near future by mail you will receive a new member kit from Toastmasters International.  Inside are some educational booklets and most importantly, the Competent Communication (CC) and Competent Leadership (CL) manuals.  Toastmasters provides awards for successive levels of achievement in each of its two educational tracks, Communication and Leadership (see Competent Communicator, pp 60-62).  You will follow the guidelines in these two manuals for preparing speeches and performing the various roles at club meetings.  However, you need not wait for the arrival of your new member kit in order to get started!  Inside our club new member packet is a copy of the Ice Breaker speech; speech number one in the Competent Communicator manual.  Please review this project, consult with your mentor, and begin thinking about your first speech to our club.  
We invite you to participate immediately by signing up for one of the ‘minor functions’; Pledge/Opening Thought—Joke/Toast—Timer—Ah Counter—Grammarian—Vote Counter.  See Robert Richert’s article, The Minor Functions for detailed information on how to perform these meeting roles.  Please do not sign up for Toastmaster, Table Topics Master, General Evaluator, and Evaluator until you and your mentor are in mutual agreement about your readiness to perform these key meeting roles.  Yes, there is much to learn about Toastmaster procedures, functions, and terminology.  By following and practicing the guidelines in your manuals and the supplemental materials provided, plus observing our meeting operations, you will soon become at ease within the Toastmaster environment. 
Work closely with your assigned mentor the first few months.  If you have not yet been assigned a mentor, please contact our Vice President, Membership.  To sign up for your Ice Breaker speech, contact our VP, Education.  A club officer list is included within this packet.  
We, the (Club Name) Club membership, look forward to your active participation in our club and wish you good luck in this new venture!
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(Add your meeting dates, times, and location)







