TOASTMASTERS TERMINOLOGY

By Robert A. Richert, DTM


Like other organizations, Toastmasters has developed a language of its own.  Some of our commonly used words or phrases are derived from proper English (lectern), while others (Mr. or Madame Toastmaster) have become standard vocabulary over time.  Members often misunderstand and misuse these terms, so clarification is in order.  In the left column below is a list of some common misusages of terms or phrases; in the right column is the correct use.

Incorrect





Correct

Podium (a raised platform)



Lectern

"Welcome our acting president…"
No such thing!  Try, "Our president is absent tonight; please welcome our VP, Education…"  Always introduce a club officer by his or her proper title of office.
Sergeant of Arms

Sergeant at Arms

Sergeant at Arms; “This meeting is   


Only the President or Presiding Officer calls 
called to order” and he uses the gavel                        meeting to order or uses the gavel.

"I will now turn the meeting over…"


"I will now turn or return control…” 
“We will now adjourn for a break”
“We will now recess for a break”.  Adjournment means that the meeting is finished.
"I would like to…” or “Without further ado…"
Avoid wimpy phrases and tired clichés.  Try, "At this time I will…", or, "It is now my pleasure…" or equivalent

“Don needs no introduction”
Then why are you introducing him?  Avoid superfluous phrases like this.

Ms. Toastmistress (or person)



Madame Toastmaster
Mr. Table Topics

Mr. Table Topics Master
"Thank You" (after a speech)
Omit thanking us.  Instead, when finished acknowledge the Toastmaster.  

"I'm sorry" or "I apologize"
Do not appear apologetic.  If you make a mistake, just move on.  If you are unsure about a procedure, ask for help.

